




APPLICATION FOR SHORT TERM LET LICENCE 

Ref: _ _/_ _ _ _ _-_/_


Type of Application 
New Application	☐                          Renewal	☐                                            			
Applicants Details 
	Name 
	Click or tap here to enter text.	Click or tap here to enter text.
	Date and place of birth 
	Click or tap here to enter text.	Click or tap here to enter text.
	Address


	Click or tap here to enter text.	Click or tap here to enter text.
	Postcode
	Click or tap here to enter text.	Click or tap here to enter text.
	Email Address
	Click or tap here to enter text.	Click or tap here to enter text.
	Contact Number 
	Click or tap here to enter text.	Click or tap here to enter text.
	Existing license Number 
	Click or tap here to enter text.	Click or tap here to enter text.
	Existing license Expiry Date 
	Click or tap here to enter text.	Click or tap here to enter text.


Address history in the last 5 years 
	Address
	Postcode
	From 
	To 

	Current address   Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


If you are applying as a corporate entity (e.g., company or charity) please also provide the address of the registered office and the names and private addresses and dates and places of birth of its directors, partners or other persons responsible for its management, including trustees in the case of charities.

	Address of registered/principal office


	Click or tap here to enter text.
	Postcode
	Click or tap here to enter text.
	Telephone Number 
	Click or tap here to enter text.


	Name
	Personal address
	Postcode
	Date of birth  
	Role 

	Click or tap here to enter text.	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	
Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	
Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.



Has anybody named on the application been convicted of any offence? Please include details of any unspent convictions in the table below: 

	
Name
	
Date
	
Court
	
Offence
	
Sentence

	Click or tap here to enter text.


	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.




Short-term let premises address

	Address same as applicants address 	
	☐

If not, please confirm address below (separate form is required for each property.  If multiple rooms in the same property, please use same form)

	Address


	Click or tap here to enter text.
	Postcode
	Click or tap here to enter text.
	Day to day Manager/Agent Name 
	Click or tap here to enter text.
	Contact Number 
	Click or tap here to enter text.
	Email Address
	Click or tap here to enter text.
	License Type 
	
	 ☐ Secondary letting 

	Max Number of people Click or tap here to enter text.

	☐ Home letting
	Max Number of people Click or tap here to enter text.

	☐ Home Sharing 
	Number of Rooms Click or tap here to enter text.

	☐ Home Letting and Home sharing 
	 Max Number of people Click or tap here to enter text.





 

Applicant Checklist
Note - This checklist must be fully complete before you submit your application and sent appropriate evidence with your application

☐I have read the guidance provided
☐I have identified the owners and those involved with the day-to-day management of my premises.
☐ I have the permission of the owners of the premises (or their representative) in writing to use it for this purpose.
☐ To the best of my knowledge, I and the other people I will name on my application are fit and proper persons.
☐ I have contact details for the people and organisations I will name on my application form.
Mandatory conditions 
Responsibility for the property
☐ Agents – I have identified those involved with the day-to-day management of my premises and know that I cannot change them without the licensing authority's approval.
General safety and standards
☐ General safety – I have taken all reasonable steps to ensure the property is safe for residential use.
☐ Occupancy - I know how many guests I want to accommodate, and I consider that I can do this safely. I have checked what the licensing authority will need to see regarding floor plans.
☐ Repairing standard – I have worked out whether my premises is a dwellinghouse and whether the repairing standard applies to me.
☐ [If relevant] My premises meets the repairing standard.
☐ [If relevant] EPC – my premises has a valid EPC certificate issued within the last 10 years and I have attached a copy to my application
Fire safety
☐ Fire safety: premises – I have installed satisfactory equipment to detect and warn against fire or suspected fire, and carbon monoxide.
☐ Fire safety: furniture and furnishings - my furniture and furnishings / furniture and furnishing guests have access to comply with fire safety regulations and I have records that demonstrate compliance.
Gas safety
☐ Gas safety – I have an up-to-date Gas Safety Certificate (dated within the last 12 months) and provided a copy with my application
Electrical safety
☐ Electrical safety – I have made sure my electrical fittings and items are in good working order.
☐ arranged for an electrical safety inspection to be carried out by a competent person.
☐ obtained an Electrical Installation Condition Report on any fixed installations; and provided a copy of it 
☐ obtained a Portable Appliance Testing Report on moveable appliances to which my guests have access and labelled inspected items and provided a copy of it 
Water safety
☐ Water supply – I have established that my premises are supplied with water by Scottish Water, or I have established that my premises has a private water supply and I comply with the relevant regulations.
☐ I have completed a legionella risk assessment and have attached a copy of it
Other
☐ Information for guests – I have prepared information for guests and know where I will put it for them on the premises.
☐ Planning permission – I have established whether I need to submit evidence that I have planning permission (or a certificate of lawful use of development) or have made an application.
☐ Listings: license number – I have made plans to display my license number on adverts and listings.
☐ [If relevant] Listings: EPC rating– I have made plans to display my EPC rating on adverts and listings.
☐ Buildings insurance – I have checked that there is valid buildings insurance in place for the premises and have provided a copy of this.
☐ Public liability insurance - I have checked that there is valid public liability insurance in place whilst my premises is let as a short-term let and have provided a copy of this.
Additional conditions
☐ I have checked whether my licensing authority has any additional license conditions, and I can comply with the ones that are likely to apply to me.
Other matters to consider
☐ Food safety - I understand the food hygiene and safety rules that apply to me.
☐ I comply with legal requirements that relate to fire safety set out in the Fire (Scotland) Act 2005.
☐ I have checked the title deeds of my premises.
☐ I will declare my income from my short-term let activity for tax purposes.
☐ I have checked with my lender that I am allowed to use my premises for this purpose.
☐ I am complying with other legal requirements that affect me, my business or my premises.
☐ I have considered engaging with my neighbors
Fees
☐ I have paid online/telephone/cheque
Payment Reference: Click or tap here to enter text. 
Date of payment: Click or tap here to enter text.

Declaration
East Dunbartonshire Council, as licensing authority, will use information it holds about you to determine whether you are a fit and proper person to operate a short-term let. In addition, licensing authorities to which you apply may share relevant information they hold about you with one another to help those authorities determine whether you are a fit and proper person to act as a landlord, or to act for a landlord. They may also share and seek relevant information with Police Scotland and, if appropriate, other relevant authorities.

Anyone who gives false information on this form or fails to provide the information required by this form, is committing an offence which could lead to prosecution.

☐	I declare that I have read and understood the mandatory conditions that apply to short-term let licenses and East Dunbartonshire Council’s standard conditions. 
☐	I will comply with the requirement to display a site notice in accordance with paragraph 2 of Schedule 1 of the Civic Government (Scotland) Act 1982

☐	I declare that the information given in this application is correct to the best of my knowledge. 


Signed

	Click or tap here to enter text.	Date    Click or tap here to enter text.
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